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1. O61mme noJsio:keHUst

1. Hacrosmee Ilonoxkenne o  cekperape HaOmromatenbHOro  coBeTa
rOCy/1IapCTBEHHOI'O0 KOMMYHAJIbHOTO MPEANPUATHS HA MPABE XO3SIIMCTBEHHOTO BEACHUS
«["'opoACKkO¥ IepUHATaJIbHBIM LEHTP» YIPaBJICHUSA 30paBOOXPAHEHUS TIOpOJa
[emvkenT (manee — IlonoxkeHuwe) pa3paboTaHO B COOTBETCTBUU C JICHCTBYIOUIUM
3akoHogaTenbcTBOM PecnyOnuku Kazaxctan, YcraBoM M HMHBIMH BHYTPEHHUMU
JOKYMEHTAMH  TOCYAApCTBEHHOIO KOMMYHAJIBHOTO  MPEANpHUSITHS Ha  IpaBe
XO3AMCTBEHHOIO BeacHUs «lOpoICKOM IIepUHATaJIbHBIA IEHTP»  YIPaBJICHUSA
3npaBooxpanenus ropoja lleiMkenT (nanee — [Ipennpusitue) u onpeaenser MopsIoK
Ha3HAUEHUs W JAESATeNbHOCTU cekpeTaps HabmionarenpHOro coBeTa, €ro craryc,
MOJTHOMOYHS U KOMITETEHLIUIO.

2. Cexperapb HabnronarensHoro copera siBisercs pabotHukom llpenmnpusitus,
He gBistonmmMcs wieHoM HaGmrogaTtenbHOro coBeta JuOO MCHOJHUTEIBHOTO OpraHa
[IpennpusiTus, ¥ UCIONHIET CBOM OOS3aHHOCTH HAa MOCTOSIHHOW OCHOBE B pEXUME
MOJIHOTO paboy4ero JHs.

3. Cekperapp HabmonarenpHoro copeta o0ecrneuynBaeT B3auMOCHCTBUE MEKITY
opranamu [lpennpusTisi B COOTBETCTBMM C 3aKOHOAATENbCTBOM PecnyOiuku
Kazaxcran, VYcraBom Ilpenmpusitusi, HacrosimuMm IlonoxxennemM U Japyrumu
BHYTPEHHUMHM JOKyMeHTaMu [Ipennpusitus, a Takxke peuieHussMu Y MOJTHOMOYECHHOTO
oprana u HabGmronaTenbHOro coBeTa.

4. Bo wu30exaHWe BO3HUKHOBEHHUS KOH(JIMKTA HWHTEPECOB  CEKpETaph
HaGmionarenbHoro coBeTa HMeEET IMPaBO COBMEIIATh CBOKO JICSITENIBHOCTh C
BBIMIOJTHEHWEM  Japyrux  ¢ynkuuit B [lpeampustuu  TOJNBKO € coryiacus
HaGmonarenbsHoro cosera.

5. Cekperapp HaGmromatenbHOro coBeTa B CBOEH AESATENBHOCTH MOIOTYETEH U
noJuuHeH HenocpeAcTBeHHO HaOmomaTensHoMy coBety B e [Ipeacemarens
HaOmnromarensHOro coBsera.

6. Cexkperapp HaOmromatenbHOro coBeTa OO€CTICYMBAET BBHIHECEHHE BOIPOCOB
Ha paccMOTpeHHe YTOJTHOMOYEHHOMY OpraHy, a TakKe MOJTOTOBKY M MPOBEICHHUE
3aceqanuii HabmromatenpHOro coBera, obecreunBacT (OPMHUPOBAHUE MATEPHAIOB 10
BOIIPOCAaM, BBIHOCUMBIM Ha PACCMOTPEHUE YTOJIHOMOYEHHOIO0 OpraHa, 1 MaTepuajioB
K 3acenanuto HabmroatenbHOro coBeTa, BeIeT KOHTPOJIb 3a 00ECIeYeHueM J0CTyTa K
HUM.

7. Cexperapp HaOmiomarenbHOTO  coBeTa il OCYIIECTBICHUS  CBOCH
NEATENBHOCTH B3aUMOJEHCTBYET CO BCEMH CTPYKTYPHBIMM IOJpa3JeiIeHUSIMU
[IpeanpusTvs v €ro JOJKHOCTHBIMU JIMLIAMH.

2. HazHaueHue 1 0CBO0OKIEHHE OT T0KHOCTH
cexkperaps HabGawaareabsHoro copera

8. Cekperapb HaGmronarensHoro COBETa Ha3HA4aeTcs pelnieHueM
HaGmromarenbHOTO  CcOBETa MO  TPEJCTABICHUIO  WCIOJHUTEIBHOTO  OpraHa
[Ipeanpusitus nubo onHoro u3 wieHoB HaOmiomatensHoro coBera [lpenmnpusrtus.
HaGntonarenbHblid  COBET MPUHUMAET pEHIEHUWE IO KaHAUJaType CeKperaps
HaGnionarenbHoro  coBeta  OOJBIIMHCTBOM — TOJIOCOB  OT  YYacTBYIOIIMX B
COOTBETCTBYIOILIEM 3aCEIAHUU.
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9.K «kanampaty Ha JOJDKHOCTH cekperapss HaOmiomartenbHOro coBeTa
MPEABABISIOTCS ClEeAyIoe TPeOOBAHMS:

1) BeICIIICE FOPUIUYECKOE U/WITH SKOHOMUYECKOE 00pa30BaHHKE;

2) HaTM4YUe OMbITa PA0OTHI B 00JIACTH KOPIOPATHBHOTO YIIPABJICHUS U (HIIH) TIO
CHEUaIbHOCTA HE MEHEE JIBYX JIET;

3) 6e3ynpevHas qeyoBasi penyTalus;

4) orcyrctBue apdumupoBannoctu k [Ipeanpusturo;

5) orcyTcTBHME  HE  MOTANICHHOW WM  HECHATOM B YCTAHOBJICHHOM
3aKOHOJATENIbCTBOM MOPSIKE CYAUMOCTH.

10. B oTHomeHnu kaxaou u3 xkanauaatyp B HaOmronarenbHbIl COBET MOJKHA
OBITH IIpPE/ICTaBIICHA CIeAYIolas HHPOpMaIIHS:

1) hamunus, UMs1, OTIYECTBO KaHK/1aTa;

2) TO/ POKICHHUS,

3) obpasoBanue, CHEeUaIbHOCTD () JTUTUIOMY(JTAIIIIOMaM ),CBEACHUSIO
NOBBIIEHUY KBATU(PUKALNUU U TPOPECCHOHAIBHON NMEePEenoroTOBKE;

4) cBeieHus 00 OMBITE paOOTHI 3@ MOCIICIHHUE AT JICT;

5)cBeneHuss 0 TOM, SBISETCA JIM KaHAWIAT apGUIMPOBAHHBIM JIUI[OM
[Ipennpusitus;

6) muCbMEHHOE 3asBJICHHE KaHIUJaTa O Ha3HAYCHHH HA JOJDKHOCTH CEKpeTaps
Ha6monarensHoro cosera [Ipeanpusrus.

11.C numoM, Ha3HadyaeMbIM cekperapeM HalGmromatenbHOro  coserta,
3aKJIIOYaeTCsl  TPYAOBOM  JOTOBOp Ha  CPOK,  ONPENEJCHHBbIM  pelleHueM
HaGmonarenbsHoro cosera.

12. TpynoBo#t  nmoroBop ¢  cekperapem  HaOmiogatenbHoro — coBera
nonnuceiBaercss ot umenu llpennpusitus [Ipencenarenem HabmromarensHoro corera
WJIM UHBIM JIMIIOM, yIIOJHOMOYeHHbIM HaOmonarensubiM coBetoM [Ipeampusitus.

TpynoBoii AOroBOp MOJDKEH NperycMaTpuBaTh OTBETCTBEHHOCTH CEKpeTaps
HaGmomarenbHoro coBera 3a pasrialieHrne HWHGOPMAIMHM, COCTaBISAIOMICH B
COOTBETCTBHM C HOpPMaMH JIEMCTBYIOIIETO 3aKOHOJATENbCTBA W BHYTPCHHHUMU
nokymentamu [lpeanpusitvst ciaykeOHYI0 HWIM KOMMEPYECKYI0 TalHy, a TakkKe
o0s3aHHOCTh ~ MHGOpMHpPOBaTh HalOmromaTenbHbII COBET O  BO3HMKHOBEHUU
00CTOATENBCTB, B CHUIY KOTOPBIX cekpeTaph HaliromareiabHOro coBeTa CTaHOBUTCS
ad punmuupoBanHHbM uIIoM [Ipennpustus.

13. HabmronatenpHbiil coBeT llpenmpusitus BmpaBe B I1000€ BpeMsl MPUHATH
pelIeHrEe O JOCPOYHOM IPEKpPAlIEHUU IOJHOMOYMN cekpertapss HaOmropaTensHOro
COBETA.

JlocpouHOE MpeKpalleHue TPYAOBOTO JOrOBOpa OCYLIECTBISIETCS B MOPSJIKE,
YCTaHOBJICHHOM  TPYAOBBIM  JIOTOBOPOM M  3aKOHOJATENBCTBOM  PecmyOnuku
Kazaxcran.

14. Pemienue O Ha3HAUYEHWMM HOBOIro cekperaps HabmrogaTenbHOro cosera
MOXXET OBITb MNPHUHATO OJHOBPEMEHHO C MPUHATHEM pEIIEHHI O JOCPOYHOM
MpEeKpalleHUH MOJTHOMOYMI AEHCTBYIONIETO cekpeTapst HabmtogaTenpHoro copera.

3. ®yukuum cekperapsa HadiarogareapHOro cogera
15. K ocHOBHBIM (PyHKIIUSM cekpeTaps HabnronaTeapHOro coBeTa OTHOCUTCS:
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1) o6ecnieuenune 3¢ PeKTUBHOCTH KOPIOPATUBHOTO YIPABJICHHUS, B TOM YHCIIC:

- ydacTue B pa3pab0oTKe BHYTPEHHUX NOKyMeHTOB lIpennpustus;

- B3aUMOJICUCTBUE CO CTPYKTYPHBIMH TOAPA3ACICHUSIMH U JOJKHOCTHBIMU
muuamu [lpeanpustus ¢ 1enplo oOeCHedeHUs] HUCIOJHEHUST HOPM U TpeOOBaHUM
3aKkoHOaTeNnbcTBa PecnyOonuku Kazaxctan B 00JacT KOPHIOPATUBHOTO YIPABICHUS,
YcraBa U BHYTpEHHUX TOKyMeHTOB [Ipennpusartus;

-aHAJIU3  CIIOKUBIIEHCS ~ MPAKTUKH  KOPIOPATUBHOTO  yIpaBlEHUS B
[Ipeanpusituu, pa3paboTka NPeTIOKEHUH 110 €€ YIYUIICHUIO;

2) opraHu3anms TMOATOTOBKM M OOCCIICUEHHUE BBIHECEHHE BOMPOCOB Ha
paccMOTpeHrue YIOJIHOMOUYEHHOMY OpraHy B COOTBETCTBHM C TpeOOBaHUAMU
JIEUCTBYIOIIETO 3aKOHOJATEIbCTBA, YCTaBa W HWHBIX BHYTPEHHUX JOKYMEHTOB
[Ipeanpusitus, B TOM 4ucCIIe:

-y4eT  NPUHUMAEMBIX  YTOJHOMOYEHHBIM  OpPraHOM  pCIICHUH |
uHpopmupoBaHue uieHoB HalmogaTenbHOro coBeTa 0 peleHus X Y TOJTHOMOUYEHHOT O
oprasa;

- peanuzanus TpeOOBaHUN YTMONIHOMOYEHHOro opraHa, HaGmrogaTtenbHOro
COBETa O BEIHECEHUH BOMPOCOB HA PACCMOTPEHUE Y TOJIHOMOYEHHOMY OpTaHy;

- Y4ET TIOCTYMAIOIIUX TPeOOBaHUI;

- uHopmupoBanue uwieHoB HaOmiomarensHoro cosera o0 TpeOOBaHUAX
VY10JIHOMOYEHHOT O OpraHa;

-ydacTue B TMOATOTOBKE JIOKYMEHTOB U HMHGPOpMAIMM, MOAJIEKAIINX
IPEAOCTABICHUIO  YIOJHOMOYEHHOMY  OpraHy; KOHTpPOJIb  CBOEBPEMEHHOCTH
HNOATOTOBKH TaKUX JOKYMEHTOB;

- mpefocTaBiieHne uieHaM HabmronatenbHOro coBeTa, JOJKHOCTHBIM JIMIIAM
[IpeanpusTrs BO3MOXXHOCTU 3HAKOMHUTBHCSA C PEMICHUSMH YIIOJTHOMOYEHHOIO OpraHa,
ITOJITOTOBKA KOIHUH PEIICHHUI;

- KOHCYJIBTALUS TI0 BOIIPOCAM, CBSI3aHHBIM C MPOLIEAYPOU BHIHECEHUS BOIIPOCOB
Ha PacCMOTpEHUE YTIOTHOMOUYEHHOMY OPraHy.

3) obecmeuenne padboTel HabmogaTenbHOTO CoBETa, B TOM YHCIIE:

- pa3bsACHEHHE BHOBb W30paHHBIM wieHam HaOmiogaTenbHOro  coBerta
neiictByromue B [Ipeanpustun npaBuna nestenbHocTH HabmromarensHOTO cCoBeTa U
uHbIX opraHoB [lpeanpusitus, opraHu3alMOHHYIO CTPYKTYypy llpeanpusitus u uMHYyIO
uHhOpMAINIO, HMEIOIICH 3HAYeHWE JUIS HaJICKAIIETO WCIOJHCHUS YICHAMU
HabmaromaTeabHOro coBeTa CBOMX 00SI3aHHOCTEI;

-oka3zanne cozaerctBus  Ilpencemaremto  HaOmropgaTenbHOTO  coBeTa B
IaHupoBanuu padboTel HabmonarensHOTO COBETA;

- cOop mpemiokeHui oT wieHoB HaOmromaTenbHOTO coBeTa 1Mo (pOpMUPOBAHUIO
miaHa pabotel HaGmromatensHOTO COBETa W TPENCTABICHUE MPOEKTA IIaHa padOThI
Hab6momarensHoro coBera [Ipeacenarento;

- HEIOCPEJICTBEHHOE Y4YacTHE B MOJTOTOBKE IMPOEKTAa IMOBECTKH OYEPEIHOTO
3acemanus HaOmrogaTenpbHOrO COBETa B COOTBETCTBUHM C  MPEIJIOKEHUSMH,
MOCTYNUBIIMMHU OT WwieHOB HaOmro1arenbHOro coBera;

- u3BellleHre wWieHoB HaOmromatenbHOro coBeTa W MPUIVIANICHHBIX JUI[ O
BPEMEHH U MECTE MPOBECHUS 3aCEIaAHMUS;

-MOJrOTOBKA M pacchlIKa MaTepuajioB IO BOMpPOCAaM TMOBECTKU JHS,
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HeoOxomuMbix s llpennpusituss u mnpoBeneHust 3acenanust HaOmrogaTenbHOTo
COBETA;

- IOJITOTOBKA 3alpoCcOB M OTBETOB HAa MUChbMa OT uMeHHW HabmrogaTenbHOTO
COBETA;

- o0ecrieueHre  TpeaocTaBieHUs — wieHaMm — HaGmiomatenbHOro — coBera
3anpamuBaeMoi nHpopMauu o nestenbHocT [Ipeanpustus;

- IPY MIPOBEICHUH 3a04HOTO 3acenanusi HabmonarenbHOro coBeTa —1moAroTOBKa
OroJuIeTeHEH JJIs1 3a04YHOI0 TOJI0COBaHUs, 00ECIIEUeHUE PACCHUIKH OrOJUIeTeHEN 1 cOop
MOJTyYEHHBIX OIOJUIETeHEH, a TakXe TOJIBEJEHNE UTOTOB T'OJIOCOBAHMS MO BOIMPOCAM
MOBECTKH JHs 3aceanus HabmrogaTenpHOTO coBeTa.

-B Ccllydae HEOOXOJMMOCTH JOBeleHHe 10 pabotHukoB Ilpeanpusitus
uH(OpMaIMK O IPUHATHIX PEIICHUSAX Ha 3aceaaHusix HabmomarenbHOro CoBeTa;

- OCYIIECTBISIET  KOHTPOJIb 32  HUCIOJIHEHUEM  aJIPECHBIX  PEIICHUM
HaGmonarenbHoro cosera;

- IOJIy4YE€HHE B CTPYKTYPHBIX NoApaszaeneHusx [Ipeanpustius u npeaocTaBicHue
yieHam HaGmromarenbHOro coBeTa HEOOXOIUMBIX JOKYMEHTOB W HH(OpMAIUU O
nestenbHocTH [Ipennpusitus;

- o0ecrieueHre COOJIIOICHUST TOPSAKA TPHHATHS PEIICHWH 1o CJeiaKkaMm, B
KOTOPBIX UMEETCsI KOH(DIIUKT UHTEPECOB;

4) obecricueHNE XpaHCHHUS

- MPOTOKOJIOB 3aceanuii HaGmogaTenbHOro coBera;

-pemiennii  HaOmiogaTenbHOro coBeTa, MPUHUMAEMbIX IyTEM 3a0YHOTO
rOJIOCOBAHMS;

- OI0JUIETeHe JUIsl TOJIOCOBaHMS, HampaBieHHbIX B HaOmromartenbHbIil coBet
yieHamu HaOmrogaTenbHOro coBeTa JUisl MPUHATUS PEIICHUH, MPUHUMAEMbIX ITyTeM
3a0YHOTO TOJIOCOBAHUS;

- BEJICHUE JICTIOTPOM3BOJICTBA M  apXuBa JIOKYMEHTOB U  MaTepHalioB
HaGmomarenpHoro  coBera,  NPENOCTaBICHUE  JOKYMEHTOB U BBIMIUCOK
3aMHTEPECOBAHHBIM JIUIIAM;

- BEJICHUE y4e€Ta U XPAHCHUE BXOMAIICH JOKYMEHTALMIO M KOMHUM UCXOISIIEH
nokyMmeHTtanuu HabmonaTenbHOro COBETa;

-y4eT W [JOBEJCHHUE 1O CBEACHUS Y4YaCTBYIOUIMX B 3aCEJaHUM YICHOB
HaGmomarensHoro coBeta nHGOPMAIMK O MOCTYMHUBIINX OT OTCYTCTBYIOIIUX YJICHOB
HaGmromatenbHOTO cOBEeTa MUCHbMEHHO HM3JI0KEHHBIX MHEHHH MO paccMaTpuBaeMbIM
BOIIPOCAaM MOBECTKHU JTHS.

5) B X0/ic MPOBEICHHUS 3aCeIaHuUs OCYIIECTBIISCT:

- Y4ET, MOCTYHAIOMX B HAOIIOJATEIbHbIA COBET MPEAJIOKEHUN O TPOBEACHUU
€ro 3acellaHvii W BOINPOCOB, IMOCTYHAIOIMIMUX [JI PACCMOTPEHUS] W PEUICHUS
HAOJIOIaTETLHBIM COBETOM;

- pacnpenensieT MOCTYNHUBIIME BOMPOCHl MO HAMPABICHUSM JEATEIbHOCTH, B
KOTOPBIX TaKWE BOMPOCHl BO3HUKIW H TpPeOYIOT CBOETO PpEMIeHHUs, CO0OImaer
[Ipencenarento HabmomaTenbHOro coBeTa 0 MOCTYNMUBIINX BOMPOCAX;

- OloBeIaeT Bcex uieHOB HaOmromaTenbHOrO coBeTa O TMOCTYNUBIIUX B
HaGntonarenbHblid COBET MPEJIOKEHUSX U BBISICHAET 3aMHTEPECOBAHHOCTH KaXKOTO
U3 YJICHOB B PACCMOTPEHUH U PEIICHUH BOIIPOCOB, YKA3aHHBIX B MPEJI0KCHUSX;
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- peructpanuio wieHoB HaOmronatenbHOro coBeTa, MPUHUMAIOIINX ydacTHE B
3acelaHNH;

- oA pykoBojicTBoM IIpencenarens HabmonarensHOro coBera BeeT NPOTOKOJI
3acelaHuM, OCYIIECTBISET KOHTPOJb 3a HCIOJHeHUuEeM peiienuit HabmromatenbHOro
COBETA;

- BeInoJIHsIeT nopyuenus [Ipeacenarens HabmomnaTenbHOro coBera;

- KOHTPOJIb 32 OPraHM3allMOHHBIM M TEXHUYECKUM NPOBEICHUEM 3aCEIaHui
HabaronaTeapbHOro coBeTa;

- OpraHu3alio BeJCHMs 3amucH Xoja 3aceaanHuii HaOmrogaTenbHOro coBeTa, B
TOM YHCJIE, C COTJIacHsl MPUCYTCTBYIOIIMX YJICHOB, HA ayJu0-, BUAEO HOCUTEIH;

- HOITOTOBKY MPOEKTOB MPOTOKOJIbHBIX PEIICHUN;

-BeAeHue, odopmiieHME W TOJINUCAHUE  TMPOTOKOJOB  3aceJaaHui
HaGmonarenbHOro coBeta M BBIMMCOK M3 MPOTOKOJIOB 3aceaaHuii HaGmtogaTenbHoro
COBETA;

- pacChUIKY JOKYMEHTOB, YTBEpPkKAeHHBIX Ha0m01aTeIbHBIM COBETOM;

- UHBIE TIOJTHOMOYHS, CBSI3aHHBIE C JICJIONPOM3BOJCTBOM W OpraHu3aluein
nesitenbHOCTH HabmrogaTenbHOro coBeTa;

6) xpaHeHHEe JOKYMEHTOB M packpbitTie uHbopmanuu o [Ipeampusitun, a
UMEHHO:

- o0ecrieueHne XpaHEeHHUs! JOKYMEHTOB, MPEIYCMOTPEHHBIX 3aKOHOAATEIILCTBOM
Pecniy6niuku Kaszaxcran, B YcTaBe u MHBIX BHYTpeHHUX JoKyMeHTax [Ipennpusitus;

- IPEIOCTABJICHUE 3aKOHHBIM TPEACTABUTENIAM YIIOJHOMOYEHHOTO OpraHa
JOCTyMa K JoKymMeHTaM [Ipennpusitis B yCTaHOBIEHHOM HOPSIIKE;

- OpraHu3anusl  U3rOTOBIICHHS  KONMUH  JOKYMEHTOB TI0  TpeOOBaHUIO
Y1oIHOMOYEHHOT0 opraHa u wieHoB HalmtogaTenbHOro coBeTa;

- yqactue B yuete adGuiaupoBaHHbIX auil [IpeanpusTus;

- OpraHu3anysi TOATOTOBKM M CBOEBPEMEHHOW IMOAA4YM TOCYAapCTBEHHBIM
YIIOJTHOMOYEHHBIM OpraHaM Y opraHuzanusM (myOJauKalud B yCTaHOBICHHBIX
CIy4asix) OTYETOB, COOOINECHWH OCYIIECTBICHHBIX (aKkTax, yBEAOMJICHHH, HWHOM
uHdOpMauH, mojjIeKaIiel packpeituto [peanpustuem;

-ydacThe B aKkTyanu3anuu uHbopManuu o(QUIMATbHOTO WHTEPHET- pecypca
[Ipennpusrus;

7) opraHM3anys B3auMOJICHCTBUS MEX Ly opraHamu [IpeanpusTis, B TOM 4UCIIe:

- CBOGBPEMEHHOE BBISIBJICHHE HA3PEBAIONIUX KOPIOPATHBHBIX KOH(MIUKTOB H
KOH(MIUKTa HMHTEPECOB, HHPOPMUPOBAHHWE O HUX COOTBETCTBYIOIIUX OPraHOB
(momxHocTHBIX aul) [Ipennpuarus, OpuHATHE MEp MO WX MPEIOTBPALICHUIO U, MPHU
HEOOXOIMMOCTH, OOECIEUCHHE pa3pelieHus] KOH(IUKTOB KOMIIETEHTHBIM OPTaHOM
(momxHOCTHBIM JuIoM )l Ipeanpusitus;

-y4acTH€ B IIOATOTOBKE W pealu3alyyd pPEIIEHHH O pPeopraHu3aluu
[Ipennpusitus;

- YBEIOMJICHUE KPEAUTOPOB B CIydae MNPUHATUS PELICHUS O pPEOpraHu3alru
[Ipennpusitus;

- ydacTu€ B MCKOBOM, MPETEH3MOHHOUN paboTe Mo BOMpOcaM MPUMEHEHUS HOPM
3aKkoHoAaTenbcTBa PecnnyOnuku Ka3zaxctan B 001aCTH KOPIOPATUBHOIO YIIPABJICHUS;

- UHBIX YCTAaHOBJIEHHBIX 3aKOHOJJATEILCTBOM KOPHOPATUBHBIX MPOLIETYD.
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4. IlpaBa n o0si3aHHOCTH cekpeTapsi Ha0aonaTeJbHOro coBera

16. Cekperapr HabmronarenbHOro coBeTa MpH OCYIIECTBICHUHM CBOUX IPaB U
UCIIOJIHEHUH OOSI3aHHOCTEN JIOJDKEH JeHCTBOBaTh B MHTepecax I[lpennpusitus,
OCYIIECTBIISITH CBOM MPABA U UCTIONHATH 003aHHOCTH JOOPOCOBECTHO U PAa3yMHO.

17. Cexperapr HaOmromatenbHOro coBeTa B Mpenesiax CBOEH KOMIIETCHIIUU
BIIpaBe:

1) 3ampammBaTh W TOJAy4YaTh Yy  JOJDKHOCTHBIX Jmn  [Ipenmpusrus,
PYKOBOJIUTENEH €ro CTPYKTYPHBIX MOAPA3ACICHUA M pabOTHUKOB HH(OpMALUI0 U
JTOKYMEHTBI, HEOOXOJUMBI€ J1JIs1 BHIIOJHEHMS BO3JIOKEHHBIX HA HETO 3a/ad4;

2) KOHTPOJIMPOBATh HUCIIOJIHEHUE PEIICHUH, TPUHATBHIX Y IOJIHOMOUYEHHBIM
opranoMm u HaGirogaTebHbIM COBETOM;

3) npesiarath BONPOCHI B MOBECTKY JHS 3aceqanus HaOmromaTensHOro copera u
UCHIOJIHUTENBHOTO oprana [Ipennpustus;

4) moArOTaBIUBATh M HAIMPABIATH YTOJHOMOYCHHOMY OpPraHy OTBETHI Ha €ro
KOppECNOHACHIIMI0 (B pamMKax  BONPOCOB  KOPIOPATUBHOIO  YIPABJICHHS);
OpelOCTaBIsATh MaTepHalibl MO  BONPOCAaM, BBIHOCUMBIM Ha PacCMOTpPEHUE
Y1o/lHOMOYEHHOMY OpraHy, TOKyMeHTHl [Ipennpusitusi, mojuiexaiiue XpaHEHHIO,
3aTparvBaroliueé HMHTEPEChl YTOJIHOMOYEHHOIO OpraHa, a TakXKe TIOAroTaBINBaTh
OTBETHI 110 UHBIM MOCTYIUBIIKUM BOIPOCAM B paMKaX MOJTHOMOYHH, MPe10CTaBICHHBIX
cekperapto HalGmiogatenbHOro coBeTa JEHCTBYIOIIUM — 3aKOHOJATEIBCTBOM U
BHYTPEHHUMH JToKyMeHTamu [Ipennpusrus;

5) zanpammuBate uWHPOpManuo |y OamaHcomepxareias [lpenmpustus 00
orepanusax, 3aperuCTPUPOBAHHBIX B peecTpe Oamancomepxkarens [lpeampusitus, a
Tak)Ke MHYI0 HH(MOpMAIUIO U3 peecTpa, Heooxoaumyto i [Ipennpusitus;

6) mpenoCTaBIsATh  OalaHCOACPIKATENIO  JOKYMEHTAIMI0,  CBSI3aHHYIHO  C
umyiectsoM [lpennpusatus u HEOOX0qUMYIO OajaHCOIEPKATEN0 I HAIJIEKAIIEeTO
BeqieHus peectpa [lpennpustus.

18. Cekperaps HabmrogaTeapHOTrO coBeTa 00sI3aH:

1) crporo coOmogaTh B CBOEH JCATEIBHOCTH HOPMBI W TPeOOBaHUS
3akoHomaTenbcTBA Pecnybnmuku Kazaxcran, VYcraBa, Kopaekca KoprmopaTHBHOTO
ynpasieHus [IpenanpusaTs u ero BHyTpEeHHUX TOKYMEHTOB;

2) pyKOBOJCTBOBATHCS B CBOEM JEeSATENBHOCTH JENCTBYIOIUM
3aKOHOJATENbCTBOM, PEIICHUSAMU YIOJIHOMOYEHHOro opraHa u HaOmrogatenbHOro
COBETA;

3) uctionuaATe nopy4uenus [peacenarens HaGnronatensHoro coBera;

4)mo TpeboBanmio HaOmromarenbHOrO COBETa OTYHMTHIBATBCS O CBOCH
JEeSATENbHOCTU NIEPETHNM;

5) uapopmupoBate HaOmrogaTenbHBIA COBET O BO3HHKHOBCHHH CHUTYAIUH,
CO3JAOUIMX Yrpo3y HapyIIEHHWs HOPM JEHCTBYIOLIETO 3aKOHOAATENbCTBA, IIpaB
YTHOTHOMOYEHHOTO OpraHa, a TaKK€ BO3HUKHOBEHHS KOPHMOPATUBHOTO KOHQIMKTA U
KOH(DIIMKTa HHTEPECOB.

5. YciaoBus onjiaThl TPyJAa U NPeMUPOBAHUS
cexkperaps HabGuarwaareabsHoro copera
19. 3apabornass miata cekperaps HaOmromaTenmbHOTO cOBeTa OMpeaesseTcs
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CyMMO# YCTaHOBJIEHHOTO TPYAOBBIM JOTOBOPOM (JOMOJIHUTEIHHBIM COTJIAIICHUEM )
JIOJDKHOCTHOTO OKJIafa M JIPYTUX BBIIUIAT KOMIIEHCAIIMOHHOTO U CTUMYJIUPYIOIIETO
XapakTepa B COOTBETCTBUM C 3akoHojAatelnbcTBOM PecnyOnuku Kazaxctan u
HacTosAwuM [lonoxennem.

20. Hauncnenue 3apaO0OTHON MIIaThl MIPOU3BOAUTCS B COOTBETCTBUU C TabeneM
ydyeTa UCIOJb30BaHUsI pabodyero BpeMEHU. YUueT (HaKTUYECKH OTPabOTaHHOTO
cekperapeM HabnrogaTenbHOTO COBETa BPEMEHU OCYIIECTBISETCS OTBETCTBEHHBIM
CTPYKTYPHBIM NojpazaeneHuemM [Ipeanpusitusi.

21. Ilopsimok BbIIIaThl  3apaOOTHOW MiaThl cekperapto HaOmrogaTenbHOro
COBETa OMpeNeNsieTcsl BHYTPEHHUM JOKyMEHTOM [lpeanpusitus, peryaupyronum
CHUCTEMY OTUIAThl TPY/ia IITATHBIX PAOOTHUKOB.

22. PazMep NOMKHOCTHOTO OKJIaJa U YCJIOBUSL BO3HATrPaXACHHUS CEKpeTaps
HaGmonarensHoro  coera  [lpeanmpusitus, HE  YCTAHOBJIEHHBIC  HACTOSIIUM
[Tonoxxennem, onpenenstorcs pemenneMm HabmonarensHoro coeta [peanpusitusi.

23.Ilo pemenuto HabGmogaTensHoro coseta [lpeanpusitus cexpeTapio
HaGmromarenbHOTO COBeTa MOXKET BBITUIAYMBATBCS TPEMUST TI0 pe3ysbTaTaM €ro
paboTHI 32 OTUETHBIN T'OJI, B CIydyae KaueCTBEHHOT'O M PE3yJIbTATHBHOIO BBIMOJHECHUS
UM CBOMX (PYHKIIMOHAJIBHBIX OOSI3aHHOCTEH, B pa3Mepe, He MPEBBIMIAIIIEM pa3Mep
OJIHOTO JIOJI’KHOCTHOTO OKJIaja.

24.B  dyecTb  Mpa3gHOBaHUSA  HAIMOHAIBHBIX, TOCYJAapPCTBEHHBIX U
npodeccruoHaIbHBIX pa3aHUKOB B PecniyOnmke KazaxcTan 3a cueT 5KOHOMHUH CPEJCTB
donna ommarel Tpyna (manee — DOT) nmomyckaeTcss NpeMUpOBaHUE CEKpeTaps
HaGmonarensHoro coseta Ilpeanpusitiss B pa3mepe, COOTBETCTBYIOIIEM pa3Mepy
PEeMHUAIBHON BBITUIATHI IO TAKUM CIIy4asiM paOoTHUKY [IpeanpusiTus ¢ 1OIKHOCTHBIM
OKJIaJIOM, JKBHUBAJIEHTHBIM JOJPKHOCTHOMY OKJIany cekperaps HabmonarenbsHoro
COBETA.

CooTBeTcTByIOIIEE MPEMHUPOBAHUE OCYIIECTBIISIETCS HA OCHOBAHUM IIpUKa3a
PYKOBOJIUTENST UCHOJHUTEIBHOTO opraHa llpennpusitus aubo iuIla, UCTIOIHSIOMIETO
ero 00sI3aHHOCTH.

25. IlpemupoBanue cekperapss HabOmromateabHOTO COBETa, MPEAYyCMOTPEHHOE
HactosmuM [lonoxxkeHnem, He IPOU3BOAUTCS B MEPUOJ UCTIBITATEILHOIO CPOKA U MPH
HaJIMYUU y HETO HE CHITOTO AUCUUIIMHAPHOTO B3bICKAHUSI.

26. ExxeroaHbrit orIayMBaeMbIi TPyA0BOH OTHYCK CEeKpeTaplo
HaGmromatenbHOTO  cOBeTa MPEJOCTABISIETCSI B COOTBETCTBHM C  MPHKA30M
pykoBogutenst cnonnurensHoro oprana I[Ipeanpustus Ha OCHOBaHUU 3asiBJIICHUS Ha
umsa Ilpencenarenss HabOmiomarenbHOTO COBETa, MPH YCIOBUHM  IOJOXUTEIHHOM
pesommonmu [Ipencenarens HaGmromarensHOTo COBeTa.

27. Cexperapto HaGmrogatenpHoro coBetra [IpeanpusiTusi OCYIIECTBISIIOTCS
JOTUIAThI, MPEIOCTABIAIOTCA TapaHTUM U KOMIICHCAIMOHHBIE BBIILUIATHI B pa3mepax,
MPEAYyCMOTPEHHBIX TPYJIOBBIM 3aKOoHOAaTeIbCcTBOM Pecnyonuku Kazaxcras.

28. Cekperapto HaOmiomarensHoro coBera llpeampusTusi, mpomeaiemy
UCIBITATEAbHBIA CpPOK JHOO TpUHATOMY Ha pabory ©0e3 TakKoBOro, mpH
MPEAOCTABICHUN €XKETOJHOTO OIJIAYMBAEMOr0 TPYAOBOIO OTIYCKA BBIMIAYUBACTCS
nmocobre Ha O3JO0pOBJIECHHUE B pa3Mepe OJHOr0 JOJKHOCTHOTO OKJIaja OJWH pa3 B
TEUEHHUE KaJeHAapHOTro roja.
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29. Cexperapto HabmronaTesbHOro coBeTa OKa3blBaeTCsl MaTepUalibHasl OMOIIb
3a cueT 3xkoHoMmuu cpenctB GOT B pasmepe 30 (TpuaLaTh) MECSAYHBIX PaCUETHBIX
[oKasarTesei.

MartepuasibHast TOMOIIb, MPEAYCMOTPEHHAS HACTOSIIINM ITyHKTOM, OKa3bIBaCTCS
Ha OCHOBAHHWH KOTHH TOJITBEPXIAIONIUX JOKYMEHTOB (CBHUICTEIHCTBO O POXKICHUU
(ycbiHOBIIEHUE/ yTIOUEpEHUE), CBUMIETEILCTBO O Opake, CBUIETEILCTBO O CMEpPTH) B
CIIEIYIOIUX CIydasx:

1) poxxaeHus (YCHIHOBIICHHS, yI0YSPEHUS )pEOCHKA;

2) OpakocoueTanus cekpetapss HaGnromareabHOro coBeTa;

3) cmeptu cympyra (cynpyru) cekperaps HaOmromaTenbHOro CoBeTa HIIM €ro
OJIM3KUX POJICTBCHHUKOB (pOAMTENEH, JeTel, YCHIHOBHTENICH, YCHIHOBJICHHBIX,
TIOJTHOPOIHBIX M HE MOJIHOPOJHBIX OpaTheB U CEcTep).

30. He mpemxycmorpeHHble HacTosmuM [looKeHHeM BBITUIATHI CEKPETapIo
HabmonaTensHOro coBera, BKIIIOYask MHbIE BUBI BO3HATPAXKACHUIA, A0OILIAT, Ha0aBOK,
npeMuil U Apyrux (GopM MaTEpPHAIBHOTO MOOIIPEHUS B JICHS)KHOW WJIW HATypaJbHOMN
dopme, 3anpeniaroTcs.

6. O0ecneuenue gesiTeibHOCTH cekperapsi Ha0uogaTeJbHOTo coBeTa

31. B mensx Hammexamiero u 3(Q¢GEeKTUBHOTO BBHITIOJHEHUS 00s3aHHOCTEH,
cexkpetapp HaOumomareapHOTO COBETa JOJDKEH OBITh OO0CSCIedYeH HEOOXOIUMBIMU
OpraHu3alMOHHO-TEXHUYECKUMHU YCIOBUSIMU, B YACTHOCTH:

1) Cekperappr HabOmrogatenbHOro coBeTa JODKEH MMETh OTACIbHBIA KaOWHET,
HaXOASIIMICS HEMOCPEACTBEHHO II0 MECTYy HaxokIeHus oduca IeHTPaIbHOTO
anmapara [Ipeanpusitus;

2) pabouee MecTo cekperaps HaOmromarenapbHOro coBeTa JODKHO —OBIThH
o0OecrieueHo TMEepPCOHANBbHBIM KOMIIBIOTEPOM, a caM cekperappr HaGmropaTtenbHOro
coBeTa — MepeHOCHBIM KoMITbioTepoM (Notebook);

3) Cekperappr  HaOmromaTenpHOro  coBeTa  JOKEH  OBITh  OOecIeycH
HEOOXOAUMON OpPITEXHUKOM, ceidoM, HEeCropaeMbIM METALIMYECKUM ITKapoM s
XpaHEHUs JOKYMEHTOB, & TAKXKE CIIPABOYHOU U MEPUOJUYECKON JTUTEPATYPOH.

32. Pazamep KOMaHAMPOBOYHBIX PACXOAOB (CYTOYHBIE, pACXOAbl TO HANMy
KUJIOTO TIOMEIIEHUSI, PACXO/IbI TI0 TTPOE3AY K MECTY KOMaHIUPOBAHUS U OOPATHO) st
cexkpetapst HabmronarensHOTO coBETa OMPENENseTCs B COOTBETCTBUU C BHYTPCHHUMU
nokymentamu [Ipenmpusitus.

7. OTBeTcTBEHHOCTH cekperapsi HabionareabHOro copera

33. Cekperapp HaOmrogaTenbHOTO cOBEeTa HECET OTBETCTBEHHOCTh TIEPEn
[Ipeagnpusituem 3a yOBITKM, mnOpuuMHEHHBbIE [IpennpusTHio €ro BUHOBHBIMHU
nevctBusiMu  (Oe3neiicTBUEM), B TOpPSIAKE, YCTAHOBJIEHHOM  JIEMCTBYIOLIUM
3akoHoAaTenbcTBOM PecniyOnuku KazaxcraH.

34.3a HeUCHONHEHHWE WM  HEHAJUICKAIee HMCIOJHCHHE  CeKpeTapeM
HaGntonarenbHOro coBeTa BO3J0KEHHBIX HAa HETO OOS3aHHOCTEH, a TakXKe B ciydae
BBISIBIICHUS  ()aKTOB  HAPYUIEHUS  TPYAOBOM  JUCHUIUIUHBI, TIO  PEIICHUIO
HaGmronarenbHoro coBeta k cekperapro HaOnrogaTeabHOro COBETa MPUMEHSIOTCS
MephbI B3bICKAHUS B COOTBETCTBUU C TPYAOBBIM 3aKOHOAATEIHCTBOM.
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35. Cekperapp HaOmronarenbHOro coBeTra HE BIpaBe pasrjamiarb CBEICHUS,
COCTaBIIAIOIINE COTJIACHO JEUCTBYIONIEMY 3aKOHOaTeabcTBY PecnyOnuku Kazaxcran
U BHYTPEHHHM JOKyMeHTaM [IpenmpusTuss KOMMEpYECKyl0 TaliHy, a TakXKe HHYIO
KOH(HIEHIUATIbHYI0 HH()OPMALHIO.
36. Cekperapp HaGmromarenbHOro cOBETa HE BIPaBEe UCIOJIB30BATh JIOCTYITHYIO
eMy HHGOPMAIUIO OTPAaHMYEHHOTO JocTyna o [IpeanpusiTiuu B TUYHBIXIIETISX.

8. 3akiounTeIbHBIE MOJT0KEHUS

37. Ucnonnenue obsi3aHHOCTEH cexpetaps HabmomarensHOro coBera, B ciiydae
€ro OTCYTCTBHS, OCYIIECTBIISIET JIMIO, KOTOPBIA Ha3HAYaeTcsl MO PEIICHUIO
HaGmonarenbHoro coBeta u3 unciia paboTHUKOB [Ipeanpusitusi.

38. Ecnu  oTaenbHBIE MOYHKTHI Hacrosmero IlosokeHuWss BCTYMalT B
IPOTUBOpPEUUE C JCHCTBYIONIMM 3akoHoAaTeabcTBOM PecnyOnuku KazaxcrtaH, 3TH
NYHKTHl YTPAuUBAIOT CWJIY W B YaCTH PETYJIMPYEMbIX ATUMHU IYHKTAMU BOIPOCOB
cleayeT  PYKOBOJACTBOBAThCS ~ HOpMAaMu  JEUCTBYIOIIETO  3aKOHOJATEIbCTBA
PecnyOnuku KazaxcrtaH 10 MOMEHTa BHECEHHS COOTBETCTBYIOIIUX H3MEHCHHH B
Hacrosiiee IlonoxxeHue.



